THE PARK AT TROWBRIDGE

HOMEOWNERS ASSOCIATION, INC.
RULES & REGULATIONS

EFFECTIVE DATE

NOVEMBER 15,  2012

WEBSITE: https://sites.google.com/site/theparkattrowbridge/

The Park at Trowbridge Homeowners & Residents:
This brief handbook is published and distributed to all owners and residents to assist and guide owners, residents, and guests to a better understanding of the Rules and Regulations governing our community. It is the Board’s hope that all owners and residents will keep this handbook accessible in each household as an easy reference source to the basic areas of responsibility.

Please note that this document does not replace the Declaration of Protective Covenants for The Park at Trowbridge (DPCs), however, it does contain and reference many of the important points contained in that document. Every property in our community is subject to the DPCs, which were recorded in the Fulton County public records and constitute part of the legal title. The Rules and Regulations are designed to benefit the welfare of our community, while maintaining consistency with the DPCs. This includes promoting owner and occupant wellbeing and safety together with preserving the aesthetic appeal of our community in an effort to maintain property values.

Article VI, Section 1 of the DPCs authorize the Board to promulgate, modify, or delete use restrictions and rules and regulations, without owner consent, by a majority vote of the Board. Such use restrictions and rules and regulations may be overruled, canceled, or modified by a majority vote of the owners in a regular or special meeting.  Amendments to the DPCs require approval of at least two-thirds of the owners.

We trust you will find this information helpful and look forward to the continued success of The Park at Trowbridge Homeowners Association.

The Board of Directors of The Park at Trowbridge Homeowners Association, Inc.
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SECTION 1 – COMMUNITY AND HOA INFORMATION
General

The Park at Trowbridge Homeowners Association (HOA) was incorporated in 1999 and represents the interests of the 24 homes and various common areas and easements that make up our community. Annual dues are collected from the owners to pay operating costs and to fund the reserve account for future maintenance and repairs.

The Board operates the HOA in accordance to the DPCs and the Bylaws. Board meetings are held on a quarterly basis. Notice and location of meetings are posted on our community website.

The HOA maintains a master or blanket liability and property damage policy covering the common area. Additional insurance, known as “Hazard Insurance” is maintained to provide common area replacement coverage.

Individual owners are advised to and should, at their option, obtain their own structure, contents, personal liability, loss assessment and earthquake insurance coverage’s as recommended by qualified insurance professionals.

HOA Dues

An annual dues payment of $600.00 per year per household will be due on April 1st for the current year.  Payment invoices will be sent out by the HOA Board no later than January 1st of the current year.  If a household is 30 days delinquent in dues payment a second letter will be sent out by the HOA Board.  A $100 later fee will be imposed for each month that a household is delinquent in payment.  Each household has the right to petition to the HOA Board, for review, any special payment needs prior to April 1st.
Reporting Violations

The Board encourages owners to attempt to resolve issues amongst themselves. (See Section #9).

Violations of the DPCs and these Rules and Regulations can be reported to the Board of Directors by using the contact link on our community’s website or sending an email directly to: park.at.trowbridge.hoa@gmail.com.


Committees

The Board has authority under the DPCs and the Bylaws to appoint committees that serve our community and assist the Board in its decision making process.  As of the date of these Rules and Regulations, the only Board appointed committee is the Architectural Control Committee described below. 
Architectural Control Committee
The Architectural Control Committee (ACC) is responsi​ble for reviewing and rendering decisions on owner submitted improvement plans, including but not limited to exterior changes to the home, hardscape, landscape, planter walls, fencing and painting. This committee is empowered with the sole authority for these decisions. The ACC can participate in landscape and general common area maintenance inspections and solicit maintenance proposals for review by the Board.
Website

Our community website assembles information from the Board and owners, including pertinent information regarding the HOA, Board meetings, upcoming events, significant issues, helpful hints, and ACC updates and advertisements.  The website can be located on the Internet at:

https://sites.google.com/site/theparkattrowbridge/
Use Restrictions and Rules and Regulations

The use restrictions and rules and regulations set forth herein have been adopted by the Board and designed to benefit the welfare of our community as a whole, while maintaining consistency with the DPCs.
SECTION 2 – ANIMALS AND PETS
As referenced in the DPCs - Article VI, Section 6.
2.1
An owner or resident may keep and maintain in his or her lot domesticated pets such as dogs, cats or other usual and ordinary household pets, not to exceed [4] in number. 
2.2
Should any owner or resident be unable to control barking or other noise or acts of their pets which disturb the neighbors, the owner or resident shall be required to remove the pet from the property.  

2.3
Dogs must be confined to a leash whenever they are outside their owner’s or resident’s premise.   Cats are not permitted to roam freely within the community, and should be kept on their owner’s or resident’s premises.  

2.4
Pet droppings in the street, common areas, and any other owners’ premises are to be picked up immediately and disposed of properly.
Note: These Rules and Regulations also apply to all the pets belonging to the family, guests, and tenants, under the owner’s responsibility.

SECTION 3 – COMMON AREA
As referenced in the DPCs - Articles V and VI.
3.1 
No noxious or offensive activity shall be carried on in any lot or any part of our community, nor shall anything be done thereon which may be, or may become, an annoyance or nuisance to the neighborhood, or which shall in any way interfere with the quiet enjoyment of each of the owners of his or her respective lot or which shall in any way increase the rate of insurance carried by the HOA.
3.2 
Unreasonably loud noises will not be tolerated.
3.3 
All persons using the common areas must be able to demonstrate they have rightful access to do so.
3.4 
Minors and guests are the responsibility of their parent and host respectively.

3.5 
No alteration or improvement of any kind is permitted on the common area, unless prior written consent is received from the Architectural Control Committee and the Board of Directors.
3.6 
Damage to the common area will be repaired at the expense of the responsible owner.  [Owners are responsible for any damage to the common area caused by their residents and guests.]
3.7 
Although our ability to prohibit such activities is limited because we are not a gated community, solicitation by outside vendors by means of canvassing the neighborhood or depositing of flyers, business cards or note pads within our community is strongly discouraged at all times. If you have any information about a solicitor, please advise the Board via email.
The common areas of our community include, but are not limited to; the entry area, streets, landscaping and grass areas, buffer areas, and the perimeter wall including outer planters.

SECTION 4 – PARKING / VEHICLES

As referenced in the DPCs - Article VI, Sections 2, 5, 7, & 18
4.1  
No trailer, trailer house, boat, recreational vehicle, or similar equipment or inoperative vehicle shall be permitted to remain in our community unless placed and maintained entirely within a lot on such parking area as is previously approved by the ACC.  This shall not be deemed to prevent the temporary park​ing of recreational vehicles, trailers, or boats on a lot’s driveway for the pur​poses of washing/polishing and loading/unloading of such vehicles or on the street as close as reasonably possible to the front of the owner’s home if the vehicle is too large to fit on the driveway.  For purposes of this rule, “temporary parking” shall mean no longer than [36] con​secutive hours, measured from the time the vehicle is brought into our community for “washing/polishing or load​ing/unloading.”

4.2  
The maximum speed limit within our community is 15 miles per hour. Please keep in mind that owners are also responsible for all the actions of their guests, visitors, and renters.

4.3 
All vehicles must STOP at the stop sign.

4.4 
No vans or trucks larger than 1 ton capacity shall be stored upon the property and/or common area, including, without limitation, the streets and the rights-of-way of the streets within our community.  Notwithstanding the foregoing, commercial vehicles may be parked on an owner’s property and/or the immediately adjacent common areas, streets and the rights-of-way of the streets while the business owning such commercial vehicle is performing services on or to such property; provided, however, no such commercial vehicles shall remain overnight without the prior written consent of the ACC.
4.5
Notwithstanding any other use restrictions or rules and regulations adopted by the Board, Section 58-72 of the Code of Ordinances of the City of Sandy Springs, Georgia prohibits parking or abandoning commercial vehicles on the streets or the rights-of-way of the streets for more than 72 consecutive hours. All such vehicles will be diligently reported to the appropriate authorities.

4.6 
Resident vehicles should be parked in owners’ garage or driveway at all times. Vehicles may not be parked half on the driveway and half on the street under any condition. Vehicles parked on driveways shall be kept in a clean and operable condition. Vehicles parked on the street must be parked in front of the owner’s lot if space is available.  If vehicles are parked on the street, all vehicles should be parked parallel with the curb on the same side of the street as any other vehicle already similarly parked to maximize ingress and egress to and from our community. Given the slope of street in our community, all vehicles parked on the street should have their front wheels “curbed.”  Any vehicle that may impede the ability of an emergency vehicle to enter the property or that represents a safety hazard will be towed.
4.7 
All vehicles are prohibited from parking within [25] feet of any intersecting corner to provide safe vision for other drivers at the intersection.
4.8
All fines, towing charges and fees will be the responsibility of the vehicle’s owner. For information regarding an impounded vehicle contact [Brown & Brown Wrecker, 3854 N. Peachtree Road, Chamblee, Georgia 30341 Phone: 770-457-2226].
4.9 
There will be NO PARKING in front of the fire hydrants, mailboxes, and any red curbed areas.

4.10 
No motor driven vehicle of “any” type, which includes all motorized scooters and miniature motorcycles, shall be operated within HOA property unless properly registered and operated by a licensed driver.

SECTION 5 – ARCHITECTUAL CONTROL
As referenced in the DPCs - Article VI, Sections 3, 8-10, 12, 14-17, 19-22, 23-24, & 27-29.
5.1 
No landscaping or any other improvement to the exterior of your home, including front / side / rear yards, shall be commenced, placed or altered upon any lot until the location, specifications and a complete set of plans, have been submitted by personal delivery or certified mail, return receipt requested to, and approved in writing by the ACC. All ACC submittals must be made using the Architectural Control Committee (ACC) form, which is available on our website or from the ACC Chair​person.

5.2 
Submittals for pools, spas and all exterior residential construction that require a city permit must be accompanied with a City of Sandy Springs permit and an approved stamped set of plans.

5.3 
Holiday Lights - All winter season holiday decorations, including lights, may be installed after Nov 15th and are to be removed by no later than January 25th of the following year.

5.4 
Antennas / Satellite Dish Policy – While the Board and the ACC would prefer that all antennas and satellite dishes incorporate a backyard, below the fence-line installation, the orientation of the homes within our community may not allow for such installation without reception difficulties in all cases. If an owner or resident is advised by an installer that it is not possible to still receive proper reception with a backyard, below the fence-line installation, maximum effort should be made to screen such antenna or satellite dish from public view with a roof or fascia board installation.  Please be sure to first contact the ACC Chairperson for additional guidance.

5.5
Approved Walls / Fences for Side & Rear Yards - The following 3 fence styles and materials are the only choices approved within our community. All fences must be conducted of wood.  An ACC Approval Form must be submitted with all the required information and documentation prior to construction of any fence or wall. Construction cannot proceed until the owner has received the ACC’s approval in writing.  No vinyl fences, stucco block walls, split block walls, chain link fences, or hog wire are not permitted that might be visible from any street.
Wood Fences 

Wood Cap & Slats utilizing Cedar / Redwood Shiplap or Tongue & Groove wood. All areas of the fence visible from the common area must be painted or stained utilizing ACC approved colors. No portion of the fence may exceed the height of 6 feet, measured from the ground below it.

Side Gates For All Walls & Fences 

The side gate is to be constructed of Cedar/Redwood shiplap or tongue & groove wood. The side of the gate facing the Common Area must be painted or stained to match the wooden fences with an ACC approved color.
Height Limits for all Fences and Walls 
Under no condition can the height of any portion of rear yard walls or fencing exceed the height of the perimeter wall when your home backs up to the perimeter wall.

PLEASE NOTE: In addition to an ACC Approval Form, homeowners are solely responsible to obtain all necessary City Building Permits. This also applies to all room additions and private pools/spas. A Copy of the City of Sandy Springs Stamped and Approved Set of Plans must be submitted to the ACC prior to proceeding with any of these projects. A Copy of the signed-off Building Inspection Permit Card must also be submitted to the ACC upon completion of the project.

5.6
Recreational equipment – All recreational equipment and playground equipment may only be placed or installed where such equipment is not visible from the street abutting the lot on which it is installed.

5.7
Vents – All plumbing or heating vents shall be placed on the rear of each house or other structure and not otherwise be visible from the street abutting such property.

5.8
Mailboxes – All mailboxes without our community must be standard black metal mailboxes conforming to USPS postal regulations.  

5.9 
House painting - Consult with the ACC Chairperson regarding ACC approved color-charts and the stucco pop-out trim on your house. An ACC Approval Form must be submitted.
5.10
As referenced in the DPCs, Article V, Section 2 “..all maintenance of the Lot and all structures, landscaping, and other improvements thereon shall be the sole responsibility of the Owner thereof, who shall maintain such Lot in a manner consistent with the Community-Wide Standard and this Declaration.”  The Board is empowered to determine such Community-Wide Standards and whether an owner has failed or refused to maintain his or her lot in accordance therewith, subject to such decisions being consistent with the DPCs.
Appearance of paint on houses or any other structures 
Paint conditions which violate this section include, but are not limited to:
1. 
Blistered, peeling, faded, cracked or flaking paint on siding, shutters, fascia boards on house trim, or any other structure;

2.
Extremely dirty, water-stained, discolored or faded siding or stucco on house or any other structure; or

3.
Blackened, water-stained, or discolored appearance of house or other structures.
Appearance of fencing and gates 
Paint or stain conditions which violate this section with respect to fencing and gates include, but are not limited to:
1. Blistered, peeling, faded, cracked or flaking paint or stain on fencing or gates; or

2. Paint or stain colors that are not approved by the ACC.
Additional conditions which violate this section with respect to fencing and gates include, but are not limited to:
1. Blackened, water-stained, or discolored appearance;
2. Unpainted wooden patches on gates, posts, or fences;

3. Broken and/or rotted fence posts or gates;
4. Warped or raised-up top rails of fences or wooden patches above top rails of fences; or

5. Propped-up fences with supports visible from common areas or fencing or gates that lean or that cannot maintain a straight line, looking along the top rail.
Architectural appeal procedure
In the event that plans and specifications submitted to the ACC are disapproved, the owner may submit a request to the Board to reconsider the ACC’s denial at an open meeting, or the owner may request the matter be heard at an Executive Session meeting of the Board. The request for reconsideration shall be in writing, it shall be addressed to the Board, and shall be delivered to the Board’s email address: park.at.trowbridge.hoa@gmail.com. This request must be received by the Board not more than thirty (30) days, following delivery to the owner, of the ACC notice of disapproval and plans.

The Board shall render its decision on the request for reconsideration within forty-five (45) days following the Board’s receipt of the owner’s written request, and the Board shall then transmit its decision to the owner within fifteen (15) days after its decision. If no written decision is provided to the owner within fifteen (15) days after the hearing, then the request for reconsideration shall be deemed denied, and the ACC’s decision shall be deemed affirmed.

The Board shall uphold the ACC’s disapproval if the Board concludes that the ACC acted within its authority under the DPCs and these Rules and Regulations.

SECTION 6 - SIGNS

6.1
No sign or billboard of any kind (including but not limited to commercial or political signs) shall be displayed to the public view on any lot, except for:
1. Directional signs established by the ACC;
2. Signs required for legal proceedings;
3. Signs advertising lots “for sale” or “for rent” which shall be customary and of reasonable dimension. Approved “post” type for sale or for rent signs are prohibited except for a location designated by the ACC; or
4. During the construction of any improvements, one job identification sign no larger than 18 X 24 inches may be displayed on the owner’s lot. This sign is to be removed immediately, once the contractor has completed the project.
SECTION 7 - TRASH

As referenced in the DPCs - Article VI Section 19
7.1 
All owners and residents are required to contract with a third party trash removal service at their own expense.  
7.2 
All rubbish, trash and garbage shall be regularly removed from the community and shall not be allowed to accumulate thereon. Refuse containers are prohibited within our community unless obscured from the view of adjoining lots and streets. Trash and recycling containers should not be placed outside prior to 5:00 pm on the day preceding trash pickup. Empty containers must be removed from view by no later than 12:00 noon on the day following trash pickup.
7.3 
Any debris spilled on the ground after trash pickup is the responsibility of the owner or resident and must be removed.

7.4 
Athletic or recreational equipment, full or empty containers, boxes, tanks or bottles, toys, tools, or other items not considered a usual part of a lot’s landscape must be stored out of sight of street or adjoining lots when not in use.

7.5 
Permanent basketball hoops and courts may be located and used only in owner’s back or side yards, subject to ACC approval, and must not be visible from the street or create a nuisance for neighbors.

SECTION 8 – LEASE OR RENTAL OF RESIDENCE / COMMERCIAL USE
8.1
Any lease or rental agreement is required to provide that the terms of the lease shall be subject in all respects to the provisions of the DPCs, Bylaws, and all Rules and Regulations adopted by the Board, and that any failure by the tenant to comply with the terms of such documents shall constitute a default under the lease. All leases are required to be in writing and copies must be submitted to the Board.
8.2
In the event a homeowner rents out their home without a lease or rental agreement, they must then provide a signed document from the person(s) that will occupy the residence, and that said person(s) are in receipt of and that they understand the DPCs, Bylaws, and all Rules and Regulations adopted by the Board. Any failure by the tenant to comply with the terms of these documents shall constitute a default under the lease.

8.3
In all cases, a copy of the lease agreement must be presented to the Board no later than fifteen (15) days after the lease has commenced.
8.4
No lot or property located within our community shall be used for any commercial venture requiring a business license or other similar permit to be issued by the City of Sandy Springs, Fulton County, the State of Georgia or any other governmental authority; provided, however, that no owner or resident shall be prohibited from working from home or out of his or her home or as a base of operations for a business that does not (a) conduct retail enterprise, (b) require customers thereof to visit our community on more than an infrequent basis for business purposes, or (c) include the accumulation or storage of inventory, vehicles, or other business assets unless the foregoing are stored on the owner’s property completely hidden from view from any street.
8.5
A cap of 3 rental properties is allowed within the Park at Trowbridge at a given time to maintain the integrity of the neighborhood.   Any owner who is interested in renting their property must request permission of the Board by doing so in writing prior to renting the property.
SECTION 9 - NEIGHBOR TO NEIGHBOR DISPUTES
9.1
The Board encourages neighbors to make a reasonable, good faith effort to resolve noise, pet, vehicle and landscaping problems among themselves. Often times, a neighbor does not realize that their conduct is bothersome to others, and merely knocking on the door and discussing the problem will bring a speedy result, without the need for violation letters or hearings. Accordingly if an owner believes that a neighbor is violating the Rules and Regulations, that owner should make a reasonable effort to resolve the matter directly with their neighbor.

9.2 If the owners and residents are not able or willing to resolve the matter between themselves following a good faith effort to do so, the complaining owner may submit a written complaint to the Board. The written complaint should describe, in detail, all efforts made to resolve the dispute, and should explain the reasons if any, given by the adjacent or nearby property owner(s) as to why the matter could not be resolved privately.
9.3 The Board will review the complaining owner’s written complaint, and will determine on a case-by-case basis, whether the condition described constitutes a violation. If the Board concludes that a violation in fact does exist, they will determine whether all or any of the Board’s enforcement options, as provided herein should be pursued. If the Board determines that no violation exists, then the Board will take no further action, and the matter will be left up to the affected owners to resolve as they see fit. In either case, the complaining owner will be notified of the decision.
SECTION 10 - ENFORCEMENT OF RULES

10.1 The DPCs and the Bylaws of our HOA authorize the Board to adopt reasonable Rules and Regulations and to amend the same from time to time when necessary. The DPCs and the Bylaws also authorize the Board to initiate disciplinary action against any owner who violates the adopted Rules and Regulations. Actions the Board is authorized to take include imposing monetary penalties (fines), towing vehicles, suspending voting privileges, remedying the violation and collecting any costs incurred from the owner, and in the appropriate circumstances, commencing legal action.
10.2 When the Board is to meet to consider or impose discipline upon a member, the Association will notify that member, in writing, by personal delivery or First Class Mail, at least ten (10) days prior to the hearing meeting. The notification shall contain, at a minimum, the date, time, and place of the meeting, the nature of the alleged violation for which the member may be disciplined, and a statement that the member has a right to attend and address the Board at the meeting. If the Board imposes discipline on that member, the Board shall then provide that member a written notification of the disciplinary action by either personal delivery or First Class Mail, within fifteen (15) days following the action taken.
10.3 A suspension for violation of the adopted Rules and Regulations shall not exceed thirty (30) days for each infraction. Fines may be imposed for breaches of the Rules and Regulations. 
The table of Fines for violations other than Section 4 (Parking) is as follows:

First Fine
$100.00


Second Fine
$200.00


Third & each successive Fine
$300.00
NOTE: Second and Third Fines are for repeat offenses of the same violation other than violations of Section 4 (Parking). Fines are due and payable within thirty (30) days of assessment of the Fine by the Board of Directors. Continuing Violations: Fines up to $10 per day may accrue until the violation has been resolved.  

Fines for parking infractions in violation of Section 4 shall accrue at the rate of [$50] per day for each day that such violation remains in effect.  

